Word 2010 Tips!
Customizing Toolbar- Display Printer Button. Etc.
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Saving or Opening Documents:
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[bookmark: _GoBack]Best bet for saving documents is to click on save as: and then select h: drive.
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This document does not
contain headings. Customize Quick Access Toolbar

To reate navigation tabs,
reate headings in your
document by applying
Heading Styles.
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